
VIRGINIA MILITARY INSTITUTE 

Lexington, Virginia 

 

GENERAL ORDER) 

NUMBER              3)                20 October 2020 

 

 

CADET ACTIVE DUTY / VETERAN POLICY 

ACTIVATION / REGISTRATION / TRANSFER CREDIT POLICY  

 

1. Purpose:  This policy documents policies, accommodations and active duty regulations which 

apply to all cadets voluntarily or involuntarily called to active duty for a specified or 

indefinite period of time during an individual’s enrolled cadetship, as well as veteran cadets.  

The regulations outlined apply to individuals admitted and who have provided deposits at 

VMI, actively enrolled in the Fall or Spring full-time semester, or between semesters 

provided that the cadet is in continuing status and expected to return the next full-time 

semester. 

 

In accordance with the Virginia Tuition Relief, Refund and Reinstatement Guidelines set 

forth by the State Council of Higher Education (SCHEV), the following definition of service 

applies: 

 

“Service in the uniformed services” means service (whether voluntary or involuntary) on 

active duty in the Armed Forces, including such service by a member of the National Guard 

or Reserve, for a period of more than 30 days under call or order to active duty of more than 

30 days.” 

 

NOTE:   Due to VMI’s unique military structure and the rigid physical requirements of the 

program, applicants are normally not less than sixteen (16) or more than twenty-two (22) 

years of age at matriculation, and may not be married and/or the parent of a child.   As a 

result, policies pertaining to children and spouses of active duty military personnel are not 

required in accordance with VMI attendance requirements. 

 

Active Duty Activation While an Enrolled Cadet: 

 

2. Cadets currently enrolled will be given the following three options to choose from based on 

the timeframe in which the activation is initiated. 

A. Prior to the Start of the Semester: Cadets will be placed on Active Duty Administrative 

Leave for the period in which the activation takes place. 

B. During the Semester – Early Semester Activation:  If the activation takes place early in 

the semester the cadet will be placed on administrative leave for the period specified.   

All courses will be graded with a non-punitive grade of “W,” tuition will be refunded at 

100% and room and board will be pro-rated based on published fees. 

C. During the Semester – Late Semester Activation: If the activation takes place late in the 

semester and the cadet and the instructor are able to make appropriate arrangements to 

complete all or some of the semester’s courses, such courses will be awarded an  

“Incomplete” grade subject to satisfactory and timely completion of course requirements.  

This option will be applied on a case-by-case basis by Department Heads, dependent  

upon the feasibility of completing course work and accommodation of arrangements with 

the appropriate faculty members. Courses less than two-thirds completed normally will  
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not be considered for this option. Instructors must submit to the Registrar a “Report of 

Incomplete Semester Grade” signed by the cadet and by the appropriate Department 

Head. If this Incomplete Semester Grade option is chosen, no reimbursement of tuition or 

fees will be provided, and the cadet will be placed on Active Duty Administrative Leave 

for the following semester. Courses not completed within the specified time arranged 

with the instructor will receive a grade of “W.” 

 

3. Return from Leave Time Limit:  If all requirements of Section 487 of the Higher Education 

Opportunity Act of 2008 (HEOA) are met,  cadets activated while a full-time cadet at the 

Institute will have five years from the completion of their active duty assignment to return to 

VMI to fulfill their degree requirements, unless HEOA allows a longer period.  Cadets are 

reminded, however, that they are still responsible to fulfill all institutional obligations and 

meet all policies of the Institute including: 

 Marriage and Parenthood Policy 

 Current Curriculum Requirements or new program of choice if the original curriculum is 

no longer offered. 

 Residency and Graduation Requirements 

 Ratline requirements for cadets who are deployed prior to Ratline completion.  See 

Section 5. 

 A clean disciplinary record while away from the Institute.  Pursuant to the HEOA, VMI 

reserves the right to deny the return of any cadet receiving a dishonorable or bad conduct 

discharge. 

 

4. PROCEDURE: 

A. Current Cadets:  Upon notification of activation, cadets should report to the Registrar’s 

Office – Shell Hall with the official orders or contact information of where orders can be 

verified. Cadets will be advised of the process and procedures for out-processing. Copies 

of the official orders are required for the VMI files unless a rare exception pursuant to 

Section 487 of the HEOA allows an alternative process.  A copy of this General Order 

will be provided to each out-processing cadet. 

Admitted Cadets Not Yet Matriculated:  Contact the Admissions Office and provide a 

copy of the official orders of activation. 

B. Cadet status will be assigned as “Administrative Leave – Active Duty.”  Cadets will not 

fall under the Active Duty Policy unless activated while under continuous enrollment, 

and until official orders are received and on file at the Institute (unless a rare exception 

pursuant to Section 487 of the HEOA allows an alternative process). 

C. Upon determination of when the cadet wishes to return to VMI, the cadet must file a 

Health Update Form – Return from Active Duty and Return from Leave Form.  These 

forms should be forwarded to the Registrar’s Office in order to formally notify VMI of 

the intent to return. This should be done as soon as the cadet makes a determination to 

return to assure that processing can be completed timely. An electronic copy of this form 

can be found on VMI’s website at www.vmi.edu/RegistrarForms. 

D. For active duty periods extending over ninety (90) days, the cadet must file with the 

Registrar’s Office a copy of his/her DD 214. 

E. Once the Return from Leave Form has been filed, the Registrar’s Office will review the 

file to determine if additional information is required.  

http://www.vmi.edu/RegistrarForms
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F. Readmission will be processed beginning the start of the next scheduled full-time 

semester.  A cadet will return under the same status and conditions in effect at the time of 

departure (i.e. Academic Probation, Conduct Probation, Academic Stars, etc.); will be  

assigned to the academic class based on completed credits; and will be assigned the 

appropriate privilege class by the Commandant based on current Institute policy and 

semesters absent from VMI. 

 

5. RAT LINE: The Superintendent, based on input from the Commandant and the time the 

deploying cadet spent in the Ratline, will determine if the cadet will get credit for completing 

the Ratline.  If it is determined the cadet must repeat the Ratline, and all other relevant 

requirements listed above have been satisfied, readmission will be granted for the next fall 

matriculation period following the cadet’s release from his/her active service commitment. 

 

6. REIMBURSEMENT POLICY:    Any cadet enrolled in a given semester who is called to 

active duty (as verified through official individual orders) will be provided with a 

reimbursement based on the following policy: 

A. Cadets who choose to earn grades and/or incompletes for the semester of activity – No 

reimbursement will be given. 

B. Cadets who are withdrawn for the semester and receive all “W” grades – reimbursement 

of tuition, fees and deposits will be at 100% with room/board fees pro-rated based on the 

date of out-processing. 

 

NOTE:  Cadets may choose to complete the semester and receive grades, or withdraw for the 

semester with non-punitive grades assigned and reimbursement of tuition, fees and deposits.  

There is no provision for pro-rated tuition for course completion. 

 

7. OTHER IMPLICATIONS: 

A. Cadets on active duty are considered on Active Duty Administrative Leave and must 

return all uniform items to the QMD as part of the normal clearance process before 

departure. Cadets who fail to return their uniforms, even if they are on administrative 

leave, will be charged for unreturned items. 

B. Cadet email accounts will be deactivated until cadets file their Return from Leave Form.  

At that time the email accounts will be reactivated based on the anticipated date of return 

to the Institute.  Cadets who wish to maintain an email account may contact their unit 

coordinator to arrange for an AKO account, or may contact VMI’s Information 

Technology Department in writing to request their VMI email account remain active until 

the completion of degree requirements or until non-qualification time limits are reached. 

C. Cadets who choose to leave prior to the start of their formal active duty are reminded that 

their full-time status ends on the date of out-processing. This date is important as it 

reflects the date reported to the Department of Education and National Student 

Clearinghouse for purposes of full-time status for insurance coverage and loan repayment  

(if applicable). Cadets are urged to contact these agencies for implications related to their 

active duty status. 

D. VMI’s bookstore operations are outsourced through Follet.   Cadets should contact the 

bookstore immediately upon notification of activation to arrange for any reimbursement 

afforded for books obtained.  Reimbursement for returned books will be based on the 

Follett reimbursement policy at the time of return. 
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8. REINSTATEMENT:   

A. Cadets who leave VMI under active duty orders return under their original program 

requirements provided that the program is still offered at the Institute.  In cases in which 

the program is no longer offered, the cadet will work with the academic department head 

and Dean to establish the guidelines, requirements and program substitutions to 

successfully complete the remaining requirements of a mutually agreeable program 

which closely aligns with the interests and requirements of the cadet. 

 

B. Upon return to VMI, cadets are also invited to a veteran support reception which is 

hosted to assist with assimilation back into the Corps of Cadets.   The goal of this 

reception is to welcome cadets back to VMI and introduce them to the support resources 

available to them on Post.  Support personnel and resources consist of the VMI 

Superintendent, Deputy Superintendent for Academics and Dean of the Faculty, VMI 

Chaplain, Commandant, Cadet Counseling, Institute Physician, Veteran Liaison, and 

other support resources that can assist a cadet to successfully return to VMI and complete 

his/her program requirements. 

C. Course Registration Policy:  VMI observes a course admittance process which 

accommodates pre/registration based on class – those graduating the soonest get first 

priority on course availability.   VMI schedules classes based on its scheduled catalog 

requirements, and guarantees the classes needed for cadets to graduate provided the cadet 

meets the pre-requisite requirement and the course is scheduled to be offered.  Academic 

departments accommodate an override to assure cadets get into required major-specific 

classes needed to graduate provided that: 

 

1. The course is appropriate to the level of attendance. 

2. He/she meets the background and eligibility criteria for admittance. 

3. The timeframe required for completion of program requirements can be met. 

 

Given the above practice, veterans and active duty members of the United States Armed 

Forces are afforded every opportunity to get the required major-specific courses needed 

to complete their programs.  (NOTE:  Electives are not considered major-specific 

requirements.)  Such accommodations would include wait list overrides, as well as closed 

course overrides approved through the appropriate academic department head(s) to 

ensure that cadets who return from a military activation are not subject to delayed 

completion due to closed courses. 

D. Transfer Credit Policies:    The following transfer credit policies are observed at VMI for 

cadets returning from active duty: 

 

Military Training: 

Incoming and matriculated cadets who complete military training may request a review 

of their programs with the appropriate Military Science Department Head.   Credit will be 

evaluated based on how the military training equates to the ROTC course requirements at 

VMI, as well as successful completion of military training requirements. 

 

Credit taken prior to Matriculation:   

1. Courses taught by an accredited institution will be accepted for transfer to VMI upon 

certification by the VMI department head that the course meets departmental 

standards for curricular content and instructional methodology.   
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2. Advanced Placement Credit:   Semester-hour credit may be awarded for grades of 4 

or 5 (honors and high honors), with placement credit for a score of 3. Electives must 

be taken to fill the credit-hour requirement for graduation for any cadet earning a 

score of 4.  For a current listing of AP credit acceptance please refer to VMI’s 

website at:   www.vmi.edu/AP 

 

3. International Baccalaureate Credit:   Semester-hour credit may be awarded for grades 

of 5 higher, with placement credit for a score of 4.  Electives must be taken to fill the 

credit-hour requirement for graduation for any cadet earning a score of 4.  For a  

current listing of AP credit acceptance please refer to VMI’s website at:   

www.vmi.edu/IB 

 

4. Cambridge Exams:   A-Level exams will be evaluated by the appropriate department 

head at the time of application based on the current course content.  For a listing of 

currently approved A-Level examinations, please see VMI’s website at:   

www.vmi.edu/CE 

 

AS Level Credit: Cadets who matriculate at VMI with Cambridge International AS-

Level credit will be evaluated on a case-by-case basis by the academic department 

head which oversees the course content. Acceptable grades of B/C or better in AS 

level Cambridge International work may be eligible for placement credit based on the 

evaluation of the department head. 

VMI does not accept credit by examination, DANTES, ACE or credit taken at non-

accredited institutions. 

Credit taken After Matriculation:    

Courses requested for transfer should be pre-approved by the VMI department head 

who certifies the curriculum area.   Courses taught by an accredited institution will be 

accepted for transfer credit; however, cadets are advised to get all courses pre-

approved to assure the course will transfer towards appropriate degree program 

requirements.   

  

NOTE:  The acceptance of on-line courses is at the discretion of the curriculum area 

department head.   Pre-approval of all transfer credit is again recommended to ensure 

transferability prior to completing any course. 

 

Cadets are allowed and encouraged to take additional coursework while separated 

from VMI for military or active duty service.  However, they are requested to work 

closely with their academic adviser and department head to work out a plan of 

transfer which would apply to their VMI program, and which is pre-approved to 

ensure transferability.    

 

The following regulations apply: 

- Courses should be reviewed and approved prior to registration and completion. 

- 75% of all program requirements must be completed at VMI (Class of 2014 and 

beyond), unless cadets matriculated at VMI with advance standing credit.  If there 

is a question, please consult with the Registrar’s Office to determine transfer 

credit status. 

http://www.vmi.edu/admissions-and-aid/appointed-students/advanced-placement/
http://www.vmi.edu/IB
http://www.vmi.edu/admissions-and-aid/appointed-students/advanced-placement/
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- Only 18 credits taken during the summer/winter term(s) will be accepted once a 

cadet matriculates at VMI.   

- Writing Intensive courses, Civilizations and Cultures Courses, and some major-

specific courses must be taken at VMI in order to earn a degree at the Institute. 

 

9. Veteran / Military Personnel – Support Contacts: 

Cadets needing assistance in support of their military leave, return to VMI or completion of 

program requirements may seek the assistance of the following liaisons established to assist 

veterans and active duty military cadets: 

 

 

CONTACT TITLE/FUNCTION SUPPORT AREA 

COL Gary Bissell Veteran Liaison 

All Veteran and Military-

Related questions, inquiries 

and referrals 

COL Gary Levenson Commandant’s Representative 
Barracks and privileges 

information 

COL Robert Phillips VMI Chaplain 
Religious and Personal 

Support 

COL Sarah Jones Director of Cadet Counseling 
Counseling Service and 

Return to the Corps 

COL Janet Battaglia Registrar  

GoArmy Schedules, Program 

Evaluations and Grade 

Verifications 

Academic Department Head(s) 

and 

COL Janet Battaglia 

Program review & exceptions, 

advising and overrides 

pertaining to courses required 

for program completion 

Program Completion and 

Degree Progress 

Dr. David Copeland  Institute Physician 
Physical/Health Related 

Support Services 

Ms. Linda Wickline  

VMI Certifying Official – 

Veterans 

Comptroller 

Veteran’s Administration 

(VA) Benefits 

Go Army Billing 

   

 

 

FOR THE SUPERINTENDENT: 

 

 

 

       James P. Inman    

       Colonel, US Army (Ret.) 

       Chief of Staff 

 

DIST: E, Cadets



VIRGINIA MILITARY INSTITUTE 
LEXINGTON, VIRGINIA 24450-0304 

 
INSTITUTE PHYSICIAN 

VMI HOSPITAL 
Phone 540-464-7218 

Fax 540-464-7707 

Virginia Relay/TDD 711 
 

 

Cadet Health Update Form – Return from Active Duty 

 
This form is to ensure that VMI provides you with adequate medical assistance on your return 

and is not used for readmission evaluation. 

 

 

Cadet Name:_______________________________________________________________ 

 

Returning Semester:____________________ Major:__________________________ 

 

 

Since you left VMI, have you had any significant medical or psychological problems? 

 

 Yes______  No_______ 

 

If yes, please describe briefly the condition and list any medication you take. 

 

 

 

 

 

 

 

 

Please send any medical records related to health problems to: 

 

David L. Copeland, M.D. 

VMI Infirmary 

488 Institute Hill 

Lexington, VA  24450 

Fax:   540-464-7707 

 

 

Cadet Signature:___________________________________________    Date:______________ 
 
  



 

 

Virginia Military Institute 

Notice of Return from Leave 
 

Cadet Name:___________________________________________    Telephone:_________________ 

 
Address:__________________________________________________________________________ 
                                       (Street)                                          (City)                     (State)              (Zip) 
 
Has your address changed since you were last at VMI?                               Yes                     No 

Date Entered VMI:_______________________________    Date Left VMI:____________________ 

Type of Leave:         Academic Leave          Active Duty          Medical Leave         Administrative Leave 

VMI Class:__________________    Academic Major:______________________________________ 

Semester that you wish to return:                   Fall                  Spring             Year:____________ 

 

 

INSTRUCTIONS: 
 

If you have completed a term at another school while you were on leave, please have an official 
transcript sent to VMI, c/o Registrar's Office, 303 Shell Hall, Lexington, Virginia  24450. 
 

Cadets on medical leave must forward all medical documentation to the VMI Hospital for 
review and approval.   Medical leave must be cleared by the VMI Physician before the return 
from leave can be approved and processed. 
 

 

I hereby affirm that I meet all institutional guidelines pertaining to VMI’s marriage and parenthood 
policy, and have not been arrested for or convicted of a felony or misdemeanor other than a minor 
traffic violation during my period of non-attendance. 
 
Cadet's Signature:___________________________________      Date:_________________________ 

********************************************************************************************************** 

FOR OFFICE USE ONLY: 

Received By:________________________________________      Date:_________________________ 

Hours Earned:_____________    Readmission Class:_____________   Notification Sent:___________ 

  Updated 10/2010 


