Electronic Billing

Cadet Accounting
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EM% Electronic Bill Notification
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* Bills are viewed in POST VIEW

 The Cadet Accounting Office will send an email to your VMI
email account when the bill is ready for viewing

e Cadets and families should visit the Cadet Accounting website

for more information on payment due dates & additional
information



http://postview.vmi.edu/

To view your bill, click on
Account Summary.

CURRENT STUDENTS - STUDENTS MENU

The following links may display confidential information

User Account

Change My Password

Financial Information

Iiake a Payment
1096 Electronic Consent
View My 1098-T Forms

Account Summary
Create Authorized Bill Payer
Electronic Consent and FERPA Release

Financial Aid

Financial aid status by year

Einancial aid status by term

Financial Aid Shopping Sheet

Accept or Reject My Financial Aid Awards (Federal Direct Student [ oans)
Postview FA Award Letter

Statement of Educatlonal Purpose -Required for Financial Aid
Financial Aid Award |nformation

Satisfactory Academic Process (SAP) Fact Sheet

Communication
14y Documents
E-mail Iy Advisor(s)
Registration

Search for Sections
Display Student Holds

Lo Our Main Menu

Academic Planning

Elan Courses
Program Evaluation
Repeats Summary

Academic Profile

Grade Point Average by Term
Transcript
Program Evaluation
Test Summary
Iy educational plan

class schedule
14y profile
GRADES INQUIRY -SELECT TERM
WEEKLY SCHEDULE-SELECT TERM
Web Student Planner

Cadet Profile

Discipline Summary.
Web Demerit Tape
Sign In/Out History
Section Marcher Report
Web sign out/in

View Photo

View VFT History

PT Credit Summary,
Application For Rank
Eirst Class Parking Permit Selection
Parent Questionnaire
Chaplain Survey

ContacT Us




To pay your bill, click on
Make a Payment.

CURRENT STUDENTS - STUDENTS MENU

The following links may display confidential information.

User Account

Change My Password

Financial Information

Make a Payment 1
1098 Electronic Consent

View My 1098-T Forms

Account Summary

Create Authorized Bill Payer

Electronic Consent and FERPA Release

Financial Aid

Financial aid status by year

Financial aid status by term

Financial Aid Shopping Sheet

Accept or Reject My Financial Aid Awards (Federal Direct Student Loans)
PostView FA Award Letter

Statement of Educatlonal Purpose -Required for Financial Aid

Financial Aid Award Information

Satisfactory Academic Process (SAP) Fact Sheet

Communication
M}' Documents
E-mail Iy Advisor(s)
Registration

Search for Sections
isplay_Student Holds

Lo Out Mam Menu

Academic Planning

Plan Courses
Program Evaluation
Repeats Summary

Academic Profile

Grade Point Average by Term
Transcript

Program Evaluation

Test Summary,

My educational plan

Iy class schedule

My profile

GRADES INQUIRY -SELECT TERM
WEEKLY SCHEDULE-SELECT TERM
Web Student Planner

Cadet Profile

Discipline Summary
Web Demerit Tape

Sign In/Out History
Section IMarcher Report
Web sign oul/in

View Photo

View VFT History

PT Credit Summary
Application For Rank
First Class Parking Permit Selection
Parent Questionnaire
Chaplain Survey

ContacTt Us

Welcome L.!
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Protecting your User |ID

e

* Sharing your User ID and password is not authorized.

e Rather than sharing your User ID and password, you will be
allowed to designate authorized bill payer(s).

 Bill payer(s) may only access your billing information in Post
View.




E?M% Designate an Authorized Bill Payer
> <

e Designate a bill payer only if someone other than yourself will need to

view or pay the bill.

* Create a PassCode for the bill payer.

* You may desighate up to three bill payers.
 Note: Becoming a bill payer does not authorize release of information

either verbal or written (see FERPA release).




To set up an Authorized Bill Payer

click on Create Authorized Bill Payer.

CURRENT STUDENTS - STUDENTS MENU

The follewing links may display confidential information

User Account

Change My Password

Financial Information

[Make a Payment

1098 Electronic Consent

View My 1098-T Forms

Account Summary

Create Authorized Bill Payer

Electronic Consent and FERPA Release

Financial Aid

Financial aid status by year
Financial aid status by term
Financial Aid Shopping Sheet

PostView FA Award Letter

Statement of Educatlonal Purpose -Required for Financial Aid
Financial Aid Award Information

Satisfactory Academic Process (SAP) Fact Sheet

Communication
M}’ Documents
E-mail My Advisor(s)
Registration

Search for Sections
Display_Student Holds

Lo Our Mamv Menu

Academic Planning

Plan Courses
Program Evaluation
Repeats Summary

Academic Profile

Grade Point Average by Term
Transcript
Program Evaluation
Test Summary

My educational plan

class schedule
My_profile
GRADES INQUIRY -SELECT TERM
WEEKLY SCHEDUL E-SELECT TERIM
Web Student Planner

Cadet Profile

Discipline Summary,
Web Demerit Tape
Sign In/Out History
Section Marcher Report
Web sign outiin

View Photo

View VFT History

PT Credit Summary
Application For Rank
First Class Parking Permit Selection
Parent Questionnaire
Chaplain Survey

Contact Us

Welcome L!




2 You will assign a PassCode and enter

g Z the email address(es) of the bill payer(s).
4/*5‘TIT\3&@

¥\ POST VIEW

LoG oUT MaiN MENU STUDENTS MENU HELP CONTACT Us

CURRENT STUDENTS

Make a Payment Passcode

|| Enter a passcode to alow someone other than yourself to make a payment againzt andior view your Statement of Account. ”

Name PassCode
Authorized Payer Email(s)
I

Update and Send Email Notification Delete PassCode
Ic =

By clicking the notification box yvou are authorizing the perzonis) rezponsible for the email addrezs to make paymentz against and/or view your Statement of Account
balance. The PASSCODE will be zent to your VM email address az well as the authorized payer(s) email.
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 When you clic
bill payer(s) w

Bill Payer Notification

< Submit, an email message will be sent to the
nich will contain your Cadet ID, assigned

PassCode, anc

instructions on how to link to Post View.

* An email message will also be sent to you identifying the bill
payers you have selected.

 Note: Becoming a bill payer does not authorize release of information

either verbal or written (see FERPA release).



http://postview.vmi.edu/
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What the Bill Payer Will See

Ny

* The bill payer will link to Post View and enter from the Guest
menul.

* The bill payer will click on the Cadet Statement of Account or
Make a Payment for a Cadet link.

* The authorized bill payer will enter your cadet ID number and
the passcode you assighed.

* Do not click log in button.




A Mg,

S % The bill payer will click

e I
= <
- &% = on MYVMI from the home page.
Voppo®
Inquire B
VIRGINIA
MILITARY ABOUT  ACADEMICS  ADMISSIONSANDAID  CADETLIFE  ATHLETICS  GIVE
INSTITUTE

FOUNDED 1839




Student Accounting Outlook Email

Click on Post View
from the Dashboard

MyVMI Dashboard gmwm -

The MyVMI Dashboard is a collection of resources used by cadets, faculty and staff, > 1\
alumni, and applicants.

Guests - Authorized Bill Payer

Post View « MyViI Portal Go to the Admissions page, or contact the

Faculty and Staff Applicants

Admissions Office directly at 540-464-7211 or
admissions@vmi.edu

Post View




The bill payer can, click on the Cadet Statement of
Account link to view the bill, or Make a Payment
for a Cadet link to make a payment.

)Y\ POST VIEW
L LOG IN MAIN MENU GUEST MENU CONTACT UsS
GUEST - GUEST MENU Welcome Guest!
Guest Information
Search for Sections
CORP COUNT-SELECT TERM, STATU
Cadet Statement of Account
Make a Pavment for a Cadet <
1
LOGIN MAIN MENU GUEST MENU CONTACT US

VIRGINIA MILITARY INSTITUTE




> >
:‘E E The bill payer will enter the Cadet ID and PassCode.

Virginia Military Institute

Make a Pavment/Account Statement Summary

To make a payment, or view the cadets Account Statement Summary, vou must first enter the Cadet ID number as well as the PASSCODE sent to
Vol

Cadet ID: I
PassCDde:I

Once vou have entered a valid ID and PASSCODE, click the submit button to access the selection form. If an error message appears after clicking
submit, click on the back button to return to the passcode form.




To view the bill, the bill payer
will select the appropriate term.

ACCOUNT SUMMARY-SELECT TERM

Choose One Term Description Start Date End Date
[] FL20 | Fall, 2020 08/31/20 12/18/20
] 5218 | Summer I, 2018 06/25/18 07/26/18
(] FL17 | Fall, 2017 08/29/17 1201317
] 5217 | Summer II, 2017 06/26/17 07/28M17
] 8117 | Summer |, 2017 05/22/17 06/22/17
] FL16 | Fall, 2016 08/30/16 12/13/16
] 5216 | Summer II, 2016 06/27/16 07/28/16




Below is a sample of the on-line bill.

Date: 17 Jul 2020

(Statement of Account)

Statement of Account for Fall, 2020
Virginia Military Institute
Lexington, Virginia 24450

CRADET: Testing, I M.

CLASS: 2021 ID: 0231333

Debit Credit Balance
FL20 Z/R Tuition and Fees 14635.00
Payments 0.00
Allen, JF - WV 50.00
VMI Local Scholarship 250.00
FL20 Balance Due 14335.00
Past Terms Balance Due 0.00
Future Terms Balance Due 0.00
Total Due 14335.00

The detail for Past Terms Balance Due, can be wviewed through Account Summary by Term.
Cadets with a balance will not be allowed to Pre-Register or Register for the next term.

To pay on-line, access Postview and select Make a Payment.

If you prefer to mail a payment, make checks payable tc the VMI Treasurer.
Mail to:

Virginia Military Institute

Student Accounting Office

Lexington, Virginia 24450




‘% Below is a sample of Make a Payment.
7~
#((‘

CURRENT STUDENTS

Pay on My Account

* = Required
Payment Amount Balance Description Total Charges Payments Financial Aid Remaining Payment Plans Refunds
| 14,335.00 | Fall, 2020, A/R Tuition and Fees 14,635.00 0.00 300.00 0.00 0.00
| 8,500.00- | Spring 2009, A/R Tuition and Fees 8,500.00- 0.00 0.00 0.00 0.00

Total Amount Due  5.835.00

Payment Type* v

suMIT |

Account Summary

LoG Ou




;\’M’% Electronic Payment Methods

* Payment via electronic check (eCheck)

* By entering your account information from a check you can
automatically deduct the payment from a checking account with no
additional fees.

 American Express, Discover, Master Card and VISA will be
accepted for payment (convenience fee of 2.6% will be assessed).

* Electronic payments automatically post to your VMI account.




fM"% Other Payment Methods

 Mail a check payable to

* VMI Treasurer

Cadet Accounting Office
310 Smith Hall
Lexington, VA 24450

* Credit Card payments can be accepted over the phone
or in person however, we strongly encourage use of

Post View electronic payments. (2.6% convenience fee will
be assessed)




M*’% FERPA Release

In accordance with the Family Educational Rights and
Privacy Act (FERPA) cadets must designate authorized
individuals who can be given information and the type of
information to be provided by the Cadet Accounting and
Financial Aid Office.

e Complete FERPA & e-Commerce Sheet in Post View

* Required prior to registration

e Completed annually




Q”M% e-Commerce Release
i z

Cadets must provide voluntary consent to participate in
electronic transactions for all financial information. Including but
not limited to loan authorizations and notifications.

 Optin—to receive email and electronic notification
 Complete as part of FERPA authorization
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To access FERPA/e-Commerce

Financial Aid

Financial aid status by vear

Financial aid status by term

Financial Aid Shopping Sheet

Accept or reject my financial aid awards
PostView FA Award Letter

Statement of Educaitonal Purpose by vear
Financial Aid Award Process

Financial Aid Award Information
Satisfactory Academic Process (SAP) Fact Sheet

Electronic Consent and FERPA Release _




’% FERPA & e-Commerce

Financial and eCommerce FERPA Release

Subjestio several mpestied excepSony, he regulaiiony: of the U 5. Deparimend of Educalion prodibil discicaure of perscnally idendfiatly irformation Som your Teducabion records™ vahoul your comani fo anypang siver Buan VA officisly wis have an sducabion inleres in the informatien. Fer sddisenal
Iformaton on FERPA ispulabing vt the U 'S Departmiant of EQuCaen s walails 31 REDS vl o0 Dowipoly Qen gLt Tpcalerpainde him

I asknouresn Mal | unserstand, | e ot rqueed 5o relsass ey epcerds. | am gamng sansent i raleass Snancil mismaton b e paricns Buind beicwr | AP cederstand S Onder slays i affest untl nvoling by wpcatng fe eCommiccaFinancl FERPA Releass fem in Penlview

* & Reguired

[2618-2020 Financial and eCommerce FERPA Releass | e-commerce release

0 0 ZaccToe / authorization
&

Do you want to receive correspondence as it refates 1o Financial information electronically? sssdveEswho- YES »

[ authorize university personnel to discuss Information for the purposes of understanding and meeting university rolated records and financial obligations with me (the student) as well as the
person(s) listed on this form. | understand that the person(s) listed on this form will have access via telephone, in person, mail, e-mail, or fax to the Information that may include the following:

As it relates ro Financial information, ALL of the records listed below (e | academic records, student account and financial aid records, andior enroliment information)

As it refates to Financial information, Academic records, including, grades/GPA, demographic, registration, academic status, and'or enraliment information

As it relates 1o Financial information, Student Account and Financial Aid records, including billing slatements, chargas, credits, payments, past due amounts, collection activily, iimancial aid awards,
disbursements, and/or financial aid satisfactory academic progress reports

| In the area below, enter the name(s) and relationship(s) of the person{s) ro whom you are granting authorfzatfon 1o receive the above-mentioned information from representatives of Virginia
Military Institute.
| Check the box{es) that indicate which of the categories aBove each GW are auﬂWﬁpf@ﬂn&Ms of VM.
6#""1 ) n-lﬂlun:hfp Il Records  Acadomic Records  Student hccnunlsJFifwncinl-ﬂldD
L
f v

—
I |

I SUBMIT

. l : : : :
List up to 3 persons who can obtain your information. Be sure to list
relationship and choose which type of records you wish these persons to
be provided. Note: Bill payers must be listed here if they want verbal information.




> .
gM’% Contact Information
2 3

e Additional information concerning your bill and payment
options can be found on our website
www.vmi.edu/cadetaccounting.

Cadet Accounting Office 540-464-7217
Email: cadetaccounting@vmi.edu



http://www.vmi.edu/cadetaccounting
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