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VMI APPLICATION INSTRUTCIONS

For admission to VMI for Fall 2023

Need technical assistance? Contact Post View Help/VMI Help Desk: 540-464-7643

Have questions about the application or required documents? Contact Admissions Office: 540-464-7766

CREATING A POST VIEW ACCOUNT

The application process, as well as other transactions such as fee payments, take place within the Post View system.
In order to access Post View, you must first create an account:

1. Goto: Applicant Account Request.

.‘;’ PDSt vi Ew .;_—',_ [ Sinoul I_-;-_I Help

Applicant - Account Reqguest

2. Youwill be asked if you already have a PIN. You may have had a PIN emailed to you if you have interacted
with our Admissions team through the Inquiry form, attending an open house, or other outreach events and
mailing lists.

a. Ifyouanswered YES:
i. Enteryour Last Name and PIN (you may enter a middle name if you choose). Click Next to
continue.

Enter your Last Name: *

Enter your PIN number: *

VMI ONLINE APPLICATION INSTRUCTIONS, OFFICE OF ADMISSIONS


mailto:help@vmi.edu?subject=Postview%20Help
http://www.vmi.edu/admissions-and-aid/
https://postview.vmi.edu/
https://postview.vmi.edu/Student/V13/xAdmAppAccountV13/Index

* M 2 OFFICE OF ADMISSIONS

'l‘s-‘,.I.L.\_"\

S

rh Y

H

ii. Youwill see one of three screens:
1. Pop-up to enter additional information to create your account.

Submit Request

Last Name; *
First Name:

Zip Code (5 digx *

Preterred Name/Nickname:
Iriler your email address: *

confirm email sddress *

2. Error message: Already Have an Account

X
@ You already have a PostView Account. Call the VMI
Admissions Office at 540-464-7211

3. Error message: Last Name Does Not Match PIN

X
@ Last name entered can't be found for the PIN
number entered

For both above error messages, the best contact is the VMI Office of Admissions at
540-464-7211 as they can look up your PIN and/or account information.

b. If youanswered NO:
i. Enteryourinformation in the screen that appears.

| no v

| Attention: Make certain you do not have a PIN before beginning this process.

Last Name: *

First Name: *

Zip Code (5 digitk: *

Middle Name: L;

Preferred Name/Mickname:
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ii. The systemwill search to see if your information is already on file. This may have occurred
due to a recruiting event, inquiry quiz, etc.

W Post View

Applicant - Account Request

pprky el il 1 i

[ |
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= SElet your rame from the (st ek,

- Marrs MAME NOT FOUND
M ROAD LEXINGTON, VA Z2350-
5814

+ &

Hlcian Company d ies aMilanes. Al rigras reserved. Prisacy

1. If you see your name and information, click Select in that box.
2. Otherwise, click Select under the ‘NAME NOT FOUND’ box and enter your
required information.

3. Account Request Confirmation - After you complete the steps above, you will see a confirmation screen
with your User ID and Password (your password will always begin with ‘VMI1839’). This information will
also be sent to the email address you provided when creating your account.

Y Post View

Applicant - Account Request

@

Eb

n below will open the PostView Sign In page in a separate window

)22 Ellucian Company L.P. and its affiliates. All rights reserved. Privacy,
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LOGGING IN TO THE ONLINE VMI APPLICATION

1. Now that you have created your user account, you may log in to the application portal within Post View.

Y Post View

B

User name

|

2. You will be brought to a sign in/authentication screen. Here you MUST add @mail.vmi.edu after your
UserID and use the password provided in your account creation confirmation email.

LT O O T T

Virginia Military Institute

Sign in

[1sstapph(am@ma\\ vmi.edy ]

Password

Faculty: Log on with your fully qualified account name
including @vmi.edu

Cadets: Log on with your VM| email address as the
username and your PostView/Canvas password.

'l Hello, Welcome to Colleague Self-Service!

NOOse a CAEgOry [ get Starte

o Student Finance g Financial Aid
e i i Lt e ke a s et il ere you can access fnancial aid data, forms, et
s : Course Catalog @ Applicant
22 Ellucian Company LP. and its affliates. ANl rights reserved. Privacy
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4. This will bring up the Applicant Overview screen which has various option blocks.
Y Post View

Prisany

From this screen, you will be able to:

a. Complete and certify your Application for Admission.
b. Youcanreview and print your application at any time by selecting Application Review.
c.  Submit your Application Fee Payment.
d. Complete and submit the Financial Aid Statement of Educational Purpose.
e. Upload all required admissions documents:
i. Review the Admissions Application Checklist for a complete list of items that must be
submitted.
ii. Submit all items through the secure VMI Box portal by visiting Upload Admissions
Documents.

[Instructions continue on next page.]
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COMPLETING THE APPLICATION

The application has six sections:

1. Demographic Information:
W Post View S e—

DalWork - Apchcar plicacion for Admission

3 Sgnowt @ Hep

>

Application for Admission

(]

1]

o Middie Name Last Name + Suffix Preferred Name:
2. Decision and Major Selection:

Select your decision status *

Select your primary ehoice of major curriculum * Select your 2nd choice of major curriculum *

List other colleges you are applying to:
The Citadelf Urited States Air Force Academy
Y,
Have You previously applied to VMI? = 50, Inwhat year?
NO v v
densur

a. You may choose to submit your application for Early Decision (Nov. 15) or for Regular Decision
(Feb. 1). The benefit of submitting your application for Early Decision is that you will have an
appointment decision by December 15. Submitting for Regular Decision means that you will
receive an appointment decision on a rolling basis.

b. Yourintended major must be declared within the VMI application. It is important for you to
have two options in case your first choice is filled. Be sure to review VMI’s available majors.
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3. Academic Information:

Academic Information

colleges attended si raduzting from high school using the search option below.

College or University Name

field. If you were "Home Schooled” enter "Home School”
you artended
me
( id High School )
( Add High Schoo |
g4 \ = i J
LAST High School Attended
Ceeb Code Name City State Year Graduated

Counselor Email

List all subjects taken your senior year

List all other high schools attended include city, st, dates

A

ding an SAT or ACT result as part of your application materials, please indicate the date(s) you took or plan to take the test(s). The absence of test

s in MM/DD/YY.

anticipate in
ocess. Enter

SAT Date 1 SAT Date 2 SAT Date 3

ACT Date 1 ACT Date 2 ACT Date 3

TOEFL Date 1 TOEFL Date 2 TOEFL Date 3
8 + Save 3

a. For high schools and/or colleges attended, enter the state and name of each institution and click
the blue button to the right to select the matching school. The CEEB code will populate
automatically upon your selection.

[Instructions continue on next page.]
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4. Activities and Honors:
Activities and Honors
ndi he numoer pation in the fo Ng extracurricuiuar a
1. Athletics
Baseball Basketball Cross Country  Football Golf Lacrosse Martial Arts Rifle Rughy Soccer Softball Swimming
Tennis Track Volleyball Wrestling Water Polo
II. Activities/Honors
Boys State Girls State Eagle Scout Gold Award Mational Honor Society Officer Student Body/Class
Officer Club/Activity Member Student Government Captain Athletic Team JROTC/Civil Air Patrol Chorus Band
Instrument1 Instrument2 Instrument3
~ v ~
A

List other school/nonschool activities(e.g.church,civic, jobs,clubs)

ete all fields marked with * and ensure

, or are charges pending from any school or college? *

Miscellaneous
Have you ever been placed on probation, suspended (including in-school suspensions), dismissed
Have you ever been arrested for or convicted of any violation of any local, state or federal law other than a minor traffic violation, or are any charges pending against you? +

NO W

NO
Have you ever been arrested, convicted or received adjudication as a juvenile for any violation of any local, state or federal law other than a minor traffic viclation, or are any charges pending against you? *
)

NO

If you have served in an active or reserve component of the U.S. Armed Forces, give the branch, rank, dates of service, and type of discharge below:
Are you applying for an ROTC Scholarship?

MilitaryBranch

Do you plan on pursuing 8 commission?

ND v |

VMI ONLINE APPLICATION INSTRUCTIONS, OFFICE OF ADMISSIONS




AR My
2,

-
ks
=

> #YA 2 OFFICE OF ADMISSIONS

&

Vo

6. International Applicants Only:

International Students Only
If not a U.5. Citizen, select your country of birth

v

If not a U.S. Citizen, select country of citizenship:

v

If not a LS. citizen, but legally residing in the United States, select state in which you reside:

v

and select the type of visa you hold

v

Is your visa resident alien?

NO W

Is your visa student non-work?

NO W

Are you seeking an F1 Visa?

NO ™

Native Language spoken:

**We recommend saving and reviewing your application before certifying it. Once you certify you cannot
return to the online application to make changes.

[Instructions continue on next page.]
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REVIEWING AND CERTIFYING THE APPLICATION

1. The Application Review block will allow you to review your entries for your entire application at once. You
may also print this page for your records.

V¥ Post View ; g
Drake Pk Spolia g al
Review Application for Admission
= [
-
=
@

Aads¥E

EEE

w

*Previousty applied 1o WME L0 If 5o, Inwhet pear?
tagh Schon City: sembe: Bl Grachmin:
Counsslor Tmak|

Sibgecis fakosn your enior

*Have you eser been placed N, SUSpe:
*Hawe you ever been amasped Tor o comirmed of any vic

*| v you ever been Braster, convicted or receried adudication s | Ve e fyer thar 8 minoe trafic volatine, or ane any charges panding spsine you?
MAlrary

Fiam 0 CommissnnT Milearghmands FEphiirg far Br BOTC Scholamhip:

2. Onceyou've reviewed your information, return to the application to make any necessary edits. Lastly,
Certify and Submit your application.

3. Lastly, Certify and Submit your application.

[Instructions continue on next page.]
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APPLICATION FEE PAYMENT

¥ Post View

Application Fee Payment

To submit your payment electronically, click the Pay Now button. You will then see an account summary screen.
Click Make a Payment to proceed.

B

= Total Amount Due $40.00 Make a Payment

‘otal Account Balance $40.00 Account Activity

On this screen, select the credit card type with which you will pay and continue through the prompts. Please note,
the fee for the application will be listed under ‘STP YYYY’ as that is the first ‘pay period’ of the academic year. You
will see the charge identified as ‘On-Line Applications’.

V¥ Post View

ADMISSIONS APPLICATION CHECKLIST

A number of documents must be completed and submitted in addition to the application. A full printable checklist of
required documents is available to download.
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FINANCIAL AID STATEMENT OF EDUCATIONAL PURPOSE

*Note this form is only used if you wish to apply for financial aid.

1. Select the academic year for which you are applying for financial aid from the drop down and click Submit.
HE © senow @ Help

Statement of Educational Purpose Information

-
gi11 Select the Academic Year *

4

Kb

ue pary LP. and ghee reserved. Privacy
2. Fillinall required information.
Statement of Educational Purpose Information
* = Required
ment of Educational Purpose
+ cha
Complete and Submit this form only if you wish to apply for financial sid
Name Phone Dataof Birth  Address Email
IF YOU NEED TO CHANGE YOUR ADDRESS, DO ONE OF THE FOLLOWING:
"
Check
Name of parent or guardian
o state of egal residence®

Parent Email

e attendinga
Ity. Always list yourself as a college stucent, Do not Includ
academy. You may include others in the household only if they will attend, at

sted b
colleg

il be atten
udent. pa no e 3 colle
isehald only If they will attend, at least

July 1, 2021 and June 30. 2022 then list the name of the collese or

Full Name* Aget Relationship college (f half time o more

Full Name Age Relationship College Actions

who complete thelr fles after March 1 will be placed on a waiting st and may not receive Institutional financial ald.

I 20200t infoematian an

tion in the FAFSA

e and that any form o aid I to my education a1 the Vieginia Military Institute. |

d will b adjusted accordingly, | further certify | do

d Officer of any ai

1 have read and understand the terms and conditions of this form.

VMI ONLINE APPLICATION INSTRUCTIONS, OFFICE OF ADMISSIONS




AA M
. \.“-'\ 2,

* M 2 OFFICE OF ADMISSIONS

“ S S

UPLOAD ADMISSIONS DOCUMENTS

Submit all items to the Office of Admissions through the secure VMI Box portal or from the Upload Admissions
Document block in Post View.

ADDITIONAL RESOURCES

Should you need answers or assistance at any point in the application process, the following offices will be able to
assist you:

Need technical assistance with Post View?
Contact: Post View Help/VMI Help Desk | 540-464-7643 | www.vmi.edu/it

Have questions about the application, required documents, or the application fee?
Contact: Admissions Office | 540-464-7766 | www.vmi.edu/admissions

Want more information about financial aid at VMI?
Contact: Financial Aid | 540-464-7208 | www.vmi.edu/financialaid

THANK YOU FOR APPLYING TO VIRGINIA MILITARY INSTITUTE.
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Lexington, Virginia 24450
General Information: 540-464-7230
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